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1. MACHOPT ®OHJA OHEHOYHBIX CPEACTB

1.1. O61acTh NPUMEHEHHA

@®onpg oueHouHelx cpeactB (POC) — HeoTbemiemas 4acTb pabouei
nporpaMMbl  auciumuiuHbel  «TexHomorun — 1mudpoBoro  00Opa3oBaHUS»
U IpeIHA3HAYEeH I KOHTPOJSl M OIEHKH 0Opa3oBaTeNbHBIX JIOCTHKCHHUN
CTY/ICHTOB, OCBOUBIIINX MPOrPaMMy AUCUUIUIAHBL.

1.2. Hesaun v 3aqa4u (pOHAA OLIEHOYHBIX CPEACTB

LHenp @®OC — yCTaHOBUTH COOTBETCTBUE YPOBHS  MOJTOTOBKH
oOyuatomerocsi TpedoBanusim PI'OC BO — OakanaBpuaT MO HampaBlICHUIO
noaroroBku  44.03.03 CneunanbHoe  (nedekromoruueckoe)  oOpasoBaHUE,
YTBEPKJICHHBIM TpHKa3oM MuHucTepcTBa oOpa3oBaHMs U Hayku Poccuiickoi
Oeneparuun ot 22.02.2018 1. Ne 123 (C UBMEHEHUSAMH U JOMOJHECHUSIMH),
[IpodeccnoHabHBIM CTaHAAPTOM, YTBEpKAEeHHbIM IIpukazom MuHucTepcTBa
TpyJa M coluaibHOM 3amuThl Poccuiickoit ®enepamuun «O0 yTBEpKIEHUU
npodeccuoHanpHoro crannapra» «llegaror» (memarormueckast AesITEIBHOCTh B
cdepe TOMKOIBHOr0, HauaabHOrO OOIIETr0, OCHOBHOTO OOIIEr0, CPEAHEr0 OOLIETO
oOpa3zoBaHus) (BocmuTareiab, yudutenb) oT S5 aBrycra 2016 1. Ne422-m,
ITpodeccuonanbupiM  crannaproM «llemaror-ncuxonor (mcuxojor B cdepe
oOpazoBanus)» oT 24 wurons 2015 r. Ne 514-u, [IpodeccnoHanbHbBIM CTaHAAPTOM
«ITenaror-gedexronor» ot 13.03.2023 r. Ne 136-H.

1.3. Ilepeyenbr KoMmeTeHUMH, (OPMHPYEMbIX B IpoLECCe OCBOCHMS
OCHOBHOI1 00pa30BaTe/IbHOI POrPaMMBbI

[Ipouiecc  ocBOeHMS NUCLUMIUIMHBI  HampaBlieH Ha (opMupoBaHHe
CJIEIYIOIUX KOMIETEHIIMI 1 HHAUKATOPOB UX JTOCTHXKCHHUSI:

Kox mo ®I'OC BO \ NHaukaTop 10CTHKEHHS

YHuBEpcalbHbIC

O6menpodeccrnoHanpHbIE

OIIK-9.1. Xapaktepnu3yeT OCHOBHBIE
MPHUHITUIIBI pA0OTHI COBPEMEHHBIX
WH(POPMAITMOHHBIX TEXHOJIOTUN
OIIK-9.2. CriocoOeH UCIoIb30BaTh

OIIK-9. CiocobeH mOHUMATh MTPUHIIMITBI COBpEMEHHbIE HH(OPMALIMOHHBIE TEXHOJIOTUU
paboThI COBpEMEHHBIX HH(POPMAIIMOHHBIX JUISL pelIeHus 3a1a4 npodeccuoHanbHOM
TEXHOJIOTHI U MCIIONIb30BaTh UX JUIS PEIICHUsl | AESITEeIbHOCTU

3a/1a4 npoQecCUOHANBHON IeATeIbHOCTH OIIK-9.3. Cnioco6eH ucmonb30BaTh HAaBBIKU

BJIQJICHUS] COBPEMEHHBIMHU
WHGOPMAIIMOHHBIMH TEXHOJOTHSIMH JIJIsI
peteHwus 3a1a4 TpopecCHOHATHLHON
ACATCIIbHOCTHU

[TpodeccnonanpHbIC




1.4. Dranbl GopMHpoOBaAHNS KOMIIETEHUUI M CPeICTBA OLEHHMBAHUS
YPOBHs1 UX c)OPMHPOBAHHOCTH

Jdranbl popMupoBanus komnerenuuii | KomnereHuuu KoHTpoibHO-011€eHOYHbIE
cpeacTBa / cnocod
OlleHUBAHMS

OIIK-9 YcTHBIN 0npoc, TECTOBBII
Tema 1. UndopmaTuka, KaK HayKa. KOHTPOJIb, BBITTOJTHEHUE
NIPAaKTUYECKUX 3aJaHUN

OIIK-9 YCTHBIN onpoc, TECTOBbBIM
Tewma 2. YcTpoilCTBO KOMIIBIOTEPA. KOHTPOJIb, BBIIIOJIHEHUE
IPAKTHYECKUX 3aJaHHi

OIIK-9 Y CTHBIN onpoc, TECTOBBIM
KOHTPOJIb, BBITIOJIHCHHE
MPAKTHYECKUX 3aJaHHi

Tema 3. TIporpammHOe obecrieueHue
KOMITBIOTEPOB.

OIIK-9 YCTHBIH 0npoC, TECTOBBII
Tema 4. KomnbroTepHble ceTu. KOHTPOJIb, BBITIOJTHEHHE
IIPAKTUYECKMUX 33JIaHUN

OIIK-9 [ToaroroBka MyJIbTUMEAUUHBIX
Tema 5. MynbTUMEUIHBIE TEXHOJIOTUH. IIPE3ECHTALNN, BBIITOJIHECHHE
IIPAKTUYECKUX 3aJaHUH

OIIK-9 YCTHBIH 0npoC, TECTOBBII

Tema 6. OcHOBBI HH(GOPMATMOHHOH
KOHTPOJIb, BBITTOJTHEHUE

0€30IMaCHOCTH. o
MPAKTHYCCKHUX 3aaHHI

Texyuias arrecramnus OIIK-9 KontponbHas pabora

IIpome:xkyTouHasi aTTecTanus OI1K-9 3auer

1.5. Onucanue nokaszaresed (pOPMHUPOBAHUS KOMIIECTECHIMMT

Koa komnerenuun Pe3yabTathbl chopMHpPOBAHHOCTH

3HaTh COBpeMEHHbIE HH()OPMAIIMOHHBIE TEXHOJIOTUU U IPOrpaMMHBIE
CPEICTBa, B TOM YHCJIE OTEYECTBEHHOTO MPOU3BO/ICTBA IIPU PEILICHUN
3aJ1a4 NpoQecCuOoHaIbHOMN eI TeTbHOCTH Ha 6a30BOM YpPOBHE,
COBpeMEHHbIE HH(OPMALIMOHHBIE TEXHOJIOTUN U MPOTPaMMHbIE
CPEICTBA, B TOM YHCJIE OTEYECTBEHHOI'O MPOU3BOICTBA IIPH PEILICHUN
3a/1a4 podeccuoHAIbHOM 1eATeIbHOCTH Ha MPOJIBUHYTOM YPOBHE.
YMeTb BbIOMpPaTh COBpEeMEHHbIE MHPOPMALMOHHBIE TEXHOJIOTHH U
MIPOrpaMMHBIE CPE/ICTBA, B TOM YHCII€ OT€YECTBEHHOTO MTPOU3BOJICTBA
IIPU pPELIeHNUH 33134 NPo(hecCHOHAIBHON JeITeNbHOCTH Ha 0a30BOM
YpOBHE, BBIOUPATh COBPEMEHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHH U
IIPOrpaMMHBIE CPEICTBA, B TOM YHMCIIE OTEYECTBEHHOIO ITPOU3BOJICTBA
MIpH pelIeHUH 3a]1a4 Mpo(hecCHoHaNbHOM 1eATeNbHOCTH Ha
IIPOJIBUHYTOM YPOBHE.

Brnaners HaBbIKaMu IPUMEHEHHUSI COBPEMEHHBIX UH(POPMAIIMOHHBIX
TEXHOJIOTHI U IPOrpaMMHBIX CPEJICTB, B TOM YHUCIIE OTEYECTBEHHOTO
MIPOU3BOJICTBA, PU PEUICHUH 3a/1a4 MPOPEeCCUOHATBHON
JesITeIbHOCTH Ha 0230BOM YPOBHE, HABBIKAMH ITPUMEHEHHS
COBpPEMEHHBIX NTHPOPMAIIMOHHBIX TEXHOJIOTUIA U MPOTPaMMHBIX
CPEICTB, B TOM YHCJIE OTEYECTBEHHOTO POU3BOACTBA, IIPH PELICHNUN
3a/1a4 podecCHOHANBHOM 1eATeIbHOCTH Ha MPOJIBUHYTOM YPOBHE.

OIIK-9. Cniocoben
MOHUMATbH TPUHIIUITHI
paboThl COBPEMEHHBIX
UH(OPMAIIMOHHBIX
TEXHOJOTHI 1
MCTIONb30BaTh UX IS
peIIeHus 3a1a9
npodecCHoHaNBHOM
JIESITSIIBHOCTH




1.6. Kpurepuu oOumeHMBAHHUS KOMIIETEHIIUI

¢popmupoBanus

Ha PpPa3sHbIX 3Tamnmax HX

Buna yueOHoii padoThl

KoJugnuyecTBo
0aJ1710B

0P0

0-300

390

VcTHBIC OTBETHI Ha CCMHHAPCKUX 3aHATHUAX

BrimonHenue u 3anmra NpakTHYecKuX / 1adopaTopHBIX paboT 60

30

CamocrosTenpHas pabora

30

60

Wubie Buab1 yueOHOM paboThl (MOArOTOBKA MPE3eHTAaLINH, 10
HanucaHue pedepara, penieHue 3aaad u jap.)

10

Bcero

100

HaxonureabHasa cucreMa oneHuBanud mo 100-6ajaabH0M mKaJje

YerpipexOaibHas
cHUCTeMA OlleHUBAHUS
IK3aMeHa

100-6anyibHas
HIKAJIA

BykBeHHas mkaJa, cooTBeTcTByIOmas 100-
0aJJbLHON mIKae

Cucrema
OLICHUBAHUSA
3ayera

OTian4YHO

90-100

A — OTJIMYHO — TEOPETUUECKOE COMICPIKAHKE
Kypca OCBOCHO TIOJTHOCTHI0, 6€3 TIPOoOeToB;
HEOOXOTUMbIC MPAKTHYCCKUE HABBIKH PAOOTHI
C OCBOCHHBIM MaTepHaIoM COPMUPOBAHBI;
BCE MPEAYCMOTPEHHbIEC POrpPaMMOit
00ydeHust yueOHbIC 3aaHusI BBITOJIHEHI,
KAa4yeCTBO UX BBLIIIOJIHEHHS OLIEHEHO YUCIOM
0ayuIoB, OJIM3KIM K MAaKCUMAIBHOMY

Xopouio

83-89

B — o4eHBb XOpOLIO — TEOPETHYECKOES
coZiepKaHue Kypca OCBOCHO MOJHOCTEIO, 0e3
npo0esoB; He0OXOIUMbIE IPAKTHIECKUE
HaBbIKU pa6OTI)I C OCBOCHHBIM MaT€puajioM B
OCHOBHOM Cc(hOpMHPOBaHBI; BCE
MIPEIyCMOTPEHHBIE IPOrpaMMON 00yIEeHUS
y‘-Ie6HbIe 3aaHus BBIIIOJTHCHBI, KAUCCTBO
BBITIOJIHEHHS OOJIBIINHCTBA M3 HUX OLICHEHO
YHCJIOM 0aJJIOB, OJIM3KUM K MaKCHMaJIbHOMY

Xopouio

75-82

C — XOpOIIIo — TEOPETUIECKOE COICpKaHHE
Kypca OCBOCHO MOJTHOCTBIO; HEKOTOPEIC
MPaKTUYEeCKHUE HABBIKU PAOOTHI C OCBOCHHBIM
MaTepUaioM C(OPMHUPOBAHBI HETOCTATOYHO;
BC€ MPEyCMOTPEHHbIE IPOTPaMMOii
00y4eHus yaeOHbIC 3a/IJaHUS BBIIOJTHEHBI,
Ka4vyeCTBO BBITIOJHEHUS HU OJHOTO U3 HUX HE
OLIEHEHO MUHMMAJILHBIM YKMCJIOM OajlioB,
HEKOTOPBIC BUJIBI 33JTAHUH BBITTOJIHEHBI C
OIINOKaMH

Y 10BIETBOPUTEIILHO

63-74

D — ynoBneTBOPUTEIHHO — TEOPETHIECKOE
COJIep’KaHNE Kypca OCBOCHO YaCTUYIHO, HO
poOesbl He HOCST CYIECTBEHHOTO
XapakTepa; He0OXOUMBbIE TPAKTHIECKHE
HaBBIKH Pa0OTHI ¢ OCBOEHHBIM MaTepHajioM B
OCHOBHOM C(hOPMHUPOBAHBI; OOJIBIIMHCTBO
IPEyCMOTPEHHBIX ITPOrPaMMOi 00ydeHns
y4eOHBIX 33/laHIH BBITIOJIHEHO, HEKOTOPHIC U3
BBITIOJTHEHHBIX 33JaHNH COAEP)KaT OMHOKH

Y 10BIETBOPUTEIIBHO

50-62

E — mocpezcTBeHHO — TEOpETUIECKOE
COJIepIKaHUe Kypca OCBOCHO YaCTHYHO;
HEKOTOPbIE MPAKTUYECKUE HABBIKK PA0OTHI HE
c(OpMHUPOBAHBI, MHOTHE MTPEAYCMOTPECHHBIC
y4eOHOU nmporpamMMoi o0ydeHus: yaeOHbIe

3aureHo




3aJaHKs HE BBIIIOJIHEHBI TIH00 Ka4eCTBO
BBIIOJIHEHHBIX HEKOTOPBIX U3 HUX OLICHCHO
qUCIIOM 0aJToB, OJM3KUM K MUHUMAJTBbHOMY

HeynosneTBopuTeNnsHO 21-49 FX — HeynoBIETBOPUTEIBHO — TEOPETHIECKOE
COJIepKaHNE Kypca OCBOCHO YaCTHIHO;
HEOOXOTUMBIC TPAKTHYECKUE HABBIKA PaOOTHI
C OCBOCHHBIM MaTEpHaJIOM HE
c(hopMHUPOBAHEL;, OOJBITITHCTBO
MIPEIyCMOTPEHHBIX YIeOHO mporpaMMoit
00y4eHust y4yeOHbIX 3a/laHUi HE BBIIIOJHEHO
100 KauecTBO UX BHIIIOJIHEHUS OLIEHEHO
YHCIIOM OaNyIoB, OJIM3KUM K MUHUMAJIBHOMY)
IIPY TOTIOJTHUTEIBHO CaMOCTOSATENbHOM
paboTe HaJl MaTepHaIoM Kypca BO3MOKHO
MOBBIIIEHUE KaU4€CTBA BBITIOJIHEHUS yIeOHBIX
3aJaHuN

He 3auteno

HeynosneTBopuTensHO 0-20 F — Hey1OBIETBOPUTEIHHO — TEOPETHUECKOE
coziepXKaHue Kypca He OCBOCHO;
HEe0o0XOAMMBIC IPAKTHYESCKUE HaBBIKH PaOOTHI
He chopMHUPOBAHEL; BCE BBINOJHCHHBIC
y4eOHbIC 3aJaHus COAePKAT TPYOBIe OMINOKY;
JOIIOTHUTENbHAs caMOCTOsATeNbHas paboTa
HaJl MaTepHaIoM Kypca He IPUBEIET K
KaKOMY-JTH0O0 3HaYMMOMY TIOBBIIICHHIO
KauecTBa BBIIIOJIHEHHUS YUEOHBIX 3aaHUi

2. KOHTPOJIBHO-OIEHOYHBIE CPEACTBA

2.1. OueHo4YHbIE CPEACTBA TEKYLIEro KOHTPOJIs (TUIIOBbIE)
Bonpocsl 17151 yCTHOTO onpoca:
1. B dyem 3akiro4aroTCs OCHOBHBIE TpPEOOBaHUS TEXHUKM OE€30MAaCHOCTU NpH
BBITIOJIHEHUH JTAOOPATOPHBIX padboT?
HazoBuTe OCHOBHBIE TEXHUYECKHUE CPEACTBA MEPCOHATBHOTO KOMIIbIOTEpa?
Ykaxxute nopsa0K BKIFOUEHHS U BBIKIIOUEHUS YCTPOKWCTB KOMITbIOTEpA?
Kakune tunsl knaBuatyp Bel 3Haere?
Yto Takoe QWERTY ?
YcerpoiictBo kinaBuatypbl IBM-coOBMECTUMBIX KOMIIBIOTEPOB?
VYKaxuTe Ha3HAUYEHHE OCHOBHBIX KJIABHUIN KJIABHATypbl IEPCOHAIBHBIX
KOMITbIOTEPOB?
8. Kaxkum o6pa3zom ocyiecTBisieTcs paboTa ¢ KUPUIUIUIIEH B KOMITBIOTEpax?
9. Yro Takoe cienoi meto nuchma? B yem cocrout mpodeccuonanbHas padbora
Ha KJIABUAType MEePCOHATBHOTO KOMIIbIoTEpa?
10. B xako# nocienoBaTeaIbHOCTH AOJKHA U3YYaThCsl KIaBUATypa MepCOHAIBLHOTO
KOMIIbIOTEpA?
11. Kak mepedTd B pEXUM PYCCKOro (aHmMiickoro) mpudTa Ha KilaBUAType
KOMIIbIOTEpA?
12. Hazunauenue nanenu 3amau?
13. Kak BbI3BaThb Ha HKpaH TJIaBHOE CcUCTEMHOE MeHI0? (OCHOBHBIE ITYHKTHI
[JIABHOT'O CUCTEMHOT'O MEHIO.
14. Kakoi cMBICH BJIOKEH B IOHSITUE Manka’?
15. KakoBo Ha3HauyeHue nanku Mo koMmmnbrotep?
16. B gem 3akmouaercs Ha3HaueHue manku Kop3una?
17. Ha3zoBUTE OCHOBHBIE AJIEMEHTHI OKHA MPUII0KEHUSI.

NoOgkowd




18. Kakue BO3MOXHOCTH 1O JIEUCTBHIO C OKHAMU Ha paboudem crosie Brl 3HaeTe?
19. HazoBute u3zBecTHbie Bam criocoObl 3amycka NpuiioKeHHM.

20. Jlns yero ucnonb3yercs Jiepas kiaaBuiia Mbimu? [IpaBas kinasuima?

21. Kak MOHO co3/1aTh spJiblk Ha Pabouem ctose?

22. Yem oTiMYaeTCs CrielUalibHOE MePEeTaCKMBaHUE OT OOBIYHOTO?

23. Uto monumarot noj 6ypepom ooMena? KakoBo ero HaznaueHnue?

24. Tloscuute otnnure komana Beipesats u KonupoBarts.

25. C xako# 1enbto cozaana nporpamma I[IpoBogauk?

26. CKOJIBKO CYIIECTBYET CIIOCO00B BXoAa B nmporpammy [IpoBogHuk?

27. Ilepeuncnure OCHOBHBIC JIEMEHTHI OKHA IPOBOIHUK.

28. Jlns dero mpenHa3HayeHa MeKIaHeIbHas TpaHuia?

29. Kakass undopmanus BoiBoautrcs B CTpoKe COCTOSIHHSI — NPOTPaMMBbI
[TIpoBOIHUK?

30. Kakoii aneMeHT (haiiyioBoi cCTeMbl HAXOIUTCS Ha JICBOM MaHen?

31. C noMomIbI0 KaKoro 3Ha4ka MOKHO CBEpHYTH JlepeBo namnok?

32. Jlns yero npeaHa3HaYeHbl 3HaKU + U — Ipu paboTe ¢ AepeBOM Marok?

33. OnuiuTe NopsI0K CO3/JaHUsI HOBOM MAaIKH.

34. [lepeuncnure crocoObl yaaneHus: 00BbEKTOB.

35. OnuiuTe NOpsAOK NeperuMeHoBaHusi oObekTa. Kakoe mocnenHee nelcTBue
HA/I0 BBIMOJHUTD MIPH ONIEPAllMK TIEpeUMEHOBaHUS (aiiyia Win nanku?

36. [lepeuncnure criocoObl KOMMPOBAHUS U TIEPEMEIIEHUS 00 BEKTOB.

37. C xakou menpto wucnonb3yercs knaBuima CTRL mpu BbeimeneHW# rpymnibi
00BEKTOB?

38. C kakoit nenpto ucronb3yercs kinaBuma SHIFT mpu BbimeneHun rpynmbl
00BEKTOB?

39. Ilepeuncnure ¢GopMbl TNpeAcTaBIeHUs WHGOPMAMKA Ha TPaBOW MaHENU
IIpoBonHUKA.

40. B uem oTinuue oneparuy KONnupoBaHus (METOJI0OM MepeTacKuBanus) (aiiia Ha
JPYTOM TUCK OT KOMUPOBAHUS B APYTYIO MAMKY TO e JAucKa?

41. B yem ornuume mepemernieHus (aityia Ha APYro JAWCK OT MEPEMEIICHUs B
JIPYTYIO MANKy TO K€ TUcKa?

42. Kakue cucTeMHbIE OMepaluid MOXHO MPOBOJHUTH MPU HUCIIOIB30BAHUH MPAaBON
KHOTIKM MBIIIN?

43. Yto moHUMaeTcs MoJi apXuBanuen gpanaon?

44, Kak BBIYUCIIUTH CTEIICHb COKaTHsI?

45. Tlepeuncnute Ha3BaHUs HanOoJIee MOMYJISAPHBIX apXUBATOPOB?

46. [lepeuncnure TUIbI aiiin apxXuBOB?

47. Kakoil apXvB Ha3bIBAIOT CAMOPACIIAKOBBIBAIOIIIUMCS?

48. B kakux ciydasx MPUMEHSIOT paclpe/IeIeHHbIC apXUBHI?

49. OnuimTe paBuiIa apxuBaiuu GanaoB B ¢aiin apxusa’?

50. Kakue BbI 3HaeTe crioco0bl pacnakoBKy (hailIoB U manok u3 ¢aiin apxusa?

51. Kak ycTaHOBUTb 3allIUTy apXuBa?

52. Kakue npwnoxenust Windows sSIBISIFOTCSI CTaHAAPTHBIMU?

53. Kakum 00pa3zom 3amycKaroTcsl CTaHJApPTHBIE PUITIOKESHUS?

54. B ueMm COCTOUT pa3indre MEeXAY OObIUHBIM U WHKEHEPHBIM KaJIbKYJISITOPOM?
55. YTo HYKHO cenath, YToObI B BIOKHOTE aBTOMaTUYECKU BCTABIISIACh TEKYIAs
nara?



56. Kak MoxxHO nepemecTuTh (hparmMeHT ogHoro qokymenta WordPad B apyroit?
57. Kakum 006pa3omM MOXHO HaTH HEOOXOIUMBIH (DparMEeHT TEKCTa B JIOKYMEHTE
Y 3aMEHHUTbH €T0 Ha JIPYTroi?

58. Kak MoxxHO oTopMaTHpoBaTh ab3all C HOMOIUILI0 TOPU30HTAIILHON JIMHEHKHN?
59. KakoBsl otnnuust TekctoBoro mpoieccopa WordPad oT TekcToBoro pemakropa
biiokHOT?

60. Kakue BupI rpaduueckux peJakTopoB BbI 3HaeTe?

61. Uto Takoe mukcens?

62. Ins gero ciuyxut [lanutpa unctpymentos? L{BeroBas manutpa? Kak BbI3BaTh
UX Ha 3KpaH win yopath c skpaHa? Kak BkiarounTh B pucyHok Tekct? Kak 3amatb
mpudT?

63. Kak HapucoBath kpuByto JuHuto? [Ipsamyro nuxuio?

64. Kakue purypbl MO’KHO HApHCOBATh C IIOMOIIIBIO HHCTPYMEHTOB?

65. OnumuTe ABa ciocoba BeiieeHUs (hparMeHTa pucyHkKa.

66. UTo MOXXHO JieaTh C BBIJCICHHBIM (hparMeHTOM?

67. Kak oTKOppeKTUPOBATH MEJIKHE JETAIH PUCYHKA?

68. B kakoM ciydae MOKHO OTMEHHTbH BBIIIOJTHEHHOE JieHCTBHE?

69. Kak otMeHHUTH He3aBEepIIEHHOE JIeHCTBHE?

70. [Touemy okHO Paint Hy>KHO pacmaxuBaTh Ha BECh dKpaH?

71. YUro Takoe dopmatupoBanue? Kax 3amyckaercs mporpamma (hopMaTHpPOBAHUS
nucka?

72. Yto Takoe mpoBepka aucka? Kak 3amyckaeTcs mporpaMmma MpoBEpKH TUCKa?

73. Uro Takoe nedparmentanms? Kak 3amyckaercss mporpamma jaedparMeHTaIyu
nucka?

74. KakoBbI ITyTH MPOHUKHOBEHUS BUPYCOB B KOMITBIOTEP W MPU3HAKU 3apayKECHUS
KOMITbIOTEPA BUPYCOM?

75. KakoBsI criocoObl 0OHApYKEeHHsI BUPYCOB U aHTUBUPYCHON TTPO(PHIIaKTHKA?
76. [lepeuncnure OCHOBHBIC MEPHI IO 3aITUTE OT KOMITBIOTEPHBIX BUPYCOB.

77. OnummTe Ha3HaYEeHUE aHTUBUPYCHBIX MPOTPAMM PA3IMYHBIX THUIIOB.

78. HazoBuTe mnpumepbl COBPEMEHHBIX aHTHUBUPYCHBIX MPOTpaMM M OMUIIUTE HX
OCOOEHHOCTH.

79. Urto Takoe ¢aiaoBbiii MEHEKEP?

80. Onumute untepdeiic TotalCommander.

81. Kak BeII€IUTH HECKOJIBKO (PaiiIoB, pacloOKEHHBIX HE PSJIOM JIPYT € APYrom?
82. Kakum 00pa3om MOKHO BBIJICJIUTH OIPEIEIICHHBIE TUTIBI (haiisioB?

83. Kakast koMaH/1a O3BOJISIET BBIJCIUTE BCE M CHATH BhICIICHUE?

84. B xakoM peIaKToOpe OTKPHIBACTCS TEKCTOBBIM JOKYMEHT IO YMOJYAHHUIO TIPH
peIaKTUPOBAHUU TEKCTOBOTO (paiina?

85. Kak co3nats sipabik ais ¢aina? Kakoe y Hero pacuupenue?

86. Kak M0xHO OBICTpO MepenMeHoBaTh (aiin?

87. Kak ynanuts Qaitn, munys Kop3uny?

88. Kakue nBa cnocoba komupoBaHus cymiecTByoT? Kakue KOMaHbl MO3BOJSIOT
3TO CHENaTh?

89. Kakast koMaH/1a OCYIIIECTBIISIET ONEPALINIO MTEPEeMEILICHUSs ?

90. Kak MO>XHO CO3/1aTh apXUBbI U UX PACaKOBaTh?

91. Kak MoxHO pa3outh ¢aiis u codpath €ro BOSIUHO?

92. Yro takoe MS WORD?



93. Kak 3anyctuts MS WORD?

94. U3 kakux 3neMeHToB cocTouT okHo MS WORD?

95. Kak 3akpbITh 0kHO MS WORD?

96. Kakoe crannapTHOe Ha3BaHUE UMEET OKHO JTOKYMEHTa?

97. Kakoii cTanIapTHBINA BU UIMEET TEKCTOBBIM Kypcop?

98. Kak MUHUMU3UPOBATH OKHO JOKyMEHTa?

99. Kakum 006pa3oM MOXKHO OTKa3aTbCsl OT TOJIBKO YTO BHECEHHBIX U3MEHEHUIT?
100. Kak oToOpa3uTh (CKpPBITH) MMAHETH HHCTPYMEHTOB?

101. Kakue cymecTByIOT clIOCOOBI OTOOpaKCHHSI TOKYMEHTa Ha dKpaHe?

102. Kak co3naTh HOBBIN a03a1l B TEKCTOBOM JIOKyMEHTE?

103. Kakue cymiecTByIOT MaHETH HHCTPYMEHTOB?

104. Kakoe HazHaueHUE MACIITAOHBIX JIMHEEK?

105. Kak 3akpsiTh 0kHO MS WORD?

106. Kak co3naTh HOBBIM TEKCTOBBIN JOKYMEHT?

107. Kak OTKpBITh IOKYMEHT, YK€ COXpaHEHHBIN paHee?

108. Kak coxpaHuTh CO3/JaHHBIN IOKYMEHT Ha JAUCKe?

109. Kak u kakue nmapameTpbl MOKHO YCTaHOBUTD JIsI CTPAHULIBI?

110. Kak onpenenuTh KOJIMYECTBO CJIOB, CHMBOJIOB, a03aI1ieB B IOKYMEHTe?

111. Kak Bbigenuth ab3ai?

112. Kak BBIACIUTH TPEIOKEHHIE?

113. Kak nepemecTuTth (pparMeHt Texcra?

114. Kak ckonupoBaTh ()parMeHT B 33JJaHHOE MECTO TeKcTa?

115. Kak oTMEHUTH HEBEPHOE JIeHCTBHE?

116. Kak BeIA€IUTh BECH TEKCT?

117. Kak mnpou3BecTH BblpaBHHBaHHME (h)parMeHTa TEKCTa OTHOCUTEIBHO
CTpaHuLbI?

118. Kak ynanute pparmMeHT u3 Texcra’?

119. Kakas pa3Huiia MeXy KOTMPOBAHUEM, ITIEPEMEIICHUEM, TIEPETACKUBAHUEM?
120. Kak 3ameHUTH )parMeHT TeKCTa BO BCEM JIOKyMEHTE?

121. Kakum 06pa3om npoBEPUTH MPABHIBHOCTh HAOPAHHOTO TEKCTA?

122. Kak u3MeHUTh pa3Mep CUMBOJIOB B OJJHOM CJIOBE?

123. Kakue cymectByrOT 3¢ heKTsl aHuManuu mpudra?

124. Kakum 00pa3oM QparMeHT TEeKCTa 3aJIUTh BETHBIM (DOHOM?

125. Kak 3aiath B ab3a1ie >KUpHbINA mpudT?

126. KakuMu KHOMKaMH TIOJIB3YIOTCS [IJIE YMEHbIIEeHUs (yBEIUYEHUs) OTCTyma?
[Tpu paboTe ¢ yem 3TO UCTIONB3yeTCs?

127. Yto Takoe OyKBHUIIa, KaK €10 BOCIOJIb30BATHCS?

128. Yto Takoe MapKUpOBaHHBIN CIUCOK?

129. Kak u3MeHUTh MEKCUMBOJILHBIN HHTEPBAJ B CJIOBE?

130. Kak ycTaHOBUTH OTCTYIl TEpBOM CTPOKM ab3ala Ha OINpeAesIEHHOEe
paccrosiHue?

131. Kakum 00pa3oM MOXHO M3MEHUTH MEXAYCTPOUHBIN MHTEpPBal B OTAEIHLHOM
ab3ane?

132. Kak ObICTpO HAalTH BCE BXOXKJIEHUS ONPEAEIECHHOTO CJI0BA B TEKCT?

133. Kakum 006pa3oM MOXKHO MOAHATH (OMYCTUTH) CUMBOJI (CJIOBO) OTHOCUTEIIBHO
0a30Boi TMHUK?

134. Kak u3aMeHuTh UHTEPBAI MEX 1y ad3aramu?



135. Kak co3naTh HyMEepOBaHHBIN CITHCOK?

136. Kak n3mMeHuTs 1iBeT cuMBoJIa?

137. Kakum 00pa3oM MOXXHO HM3MEHUTh 3HAYOK MapKepa MpH HCIOJIb30BAHUU
MapKUPOBAHHOTO CITUCKA?

138. Kakum 06pa3zoM HCIpaBUTh HEBEPHO HaOpaHHBIH CHMBOJI B TEKCTE?

139. Kak coxpaHUTh CO3JJaHHBIN JOKYMEHT?

140. Yem oTaugaeTcsi MHOTOYPOBHEBBIH CHHUCOK OT MapKHPOBAHHOTO WIIA
HYMEPOBAHHOI'O CITIUCKOB?

141. Kakum 00pa3oM MOXHO MOCMOTPETh, Kak OyAeT BBITJISIACTh JOKYMEHT TPH
pacrieuatke?

142. Kak pa30uTh TEKCT Ha JABE KOJOHKHU?

143. Kak BCTaBUTH B TEKCT MTpUMeUaHue?

144. Kakue JaHHbIE MOKHO aBTOMAaTUYECKU BCTABJISITH B KOJIOHTUTYJ?

145. Yro Takoe 3aknajaka?

146. Kak nu3menuts ¢hopmar Hymepaluu CTpaHuil?

147. Kakum 06pa3omM MOXKHO MEPEUTH OT BEPXHETO KOJIOHTUTYJIA K HUKHEMY (WU
Hao0o0poT)?

148. Kak BCTaBUTb B TEKCT CHOCKY?

149. Kakue cymiecTByIOT BUbI CHOCOK? B uem paznuune?

150. Kak pa3outh QparMeHT TeKcTa Ha TPU KOJIOHKHU?

151. Kak ycTaHOBUTH pa3idMYHbIC KOJOHTHUTYNIBI JJII TUTYJILHOW CTPAHUIBI H
MOCIIEYIOIINX ?

152. T'ne BHOCUTCS aBTOp AOKyMEHTa?

153. Kak BCTaBUThb KOJIOHTUTYJT?

154. Kak ocyiecTBUTh NMEPEX0]] MEXKIY 3aKJIaIKaMu B TeKCTe?

155. Kakum 00pa3oM yCTaHOBUTH pa3jIMYHbIE MapaMEeTpbl [JIsl HECKOJIbKUX
CTpaHMUII OJHOTO U TOTO ke JIOKyMeHTa?

156. Kak pa30uth JOKYMEHT Ha pa3/ieibi?

157. Kak BcTaBUTh HyMepaIuio CTpaHuil?

158. Kak co3naTh B HOBOM pazjielie KOJOHTUTYII, TAKOU ke, KaK B MPEIbIIYIIeM?
159. [lns yero npegHa3HaueHa MaHeb HHCTPYMEHTOB PucoBanue?

160. Kakue 00beKThI MOTYT OBITh B IOKYMEHTE?

161. Yro Takoe oObekT WordArt?

162. Kakue neicTBus MOXKHO MPOU3BOIUTH ¢ rpaduuecKuMU 00bEKTaMu?

163. Kakue cymuiecTBytOT ciocoObl 00TeKaHus rparuuecKux 0ObEKTOB TEKCTOM?
164. YTo MOXHO BCTAaBUTh B JOKYMEHT KOMaHA0i BcTtaBuTh?

165. Kakue neficTBUs MOXKHO MPOU3BOAUTE € aBTOPUrypamu?

166. Kakum 06pa3zoM MOXKHO MPOU3BECTH (pOpMaTUPOBAHUE HAJIITUCH?

167. Kak nzo0paxkeHue 3KkpaHa epeHecT: B TEKCT B BUJI€ rpaduueckoro oobekra?
168. Kak BctaBuTh KapTHHKY U3 Tasiepen kosuiekiuu ClipGallary?

169. Kak nu3meHuTh pasmepsl 00bekTa?

170. Kak o6BecTH CTpaHMIly XyA0KECTBEHHON paMKON?

171. Kak co3znats aHUMaIMOHHBIHA 3D PeKT co mpudrom?

172. Yto Takoe aBTOGUTYPHI?

173. Kak BcTaBUTh HAAMKCH?

174. Kakum 00pa3oM M3MEHSETCS TOPSJAOK  B3aMMHOTO  PACIOJIOXKCHHS
rpaduyecKux 0OHEKTOB?



175.
176.
177.
178.
179.
180.
181.
182.
183.
184.
185.
186.
187.
188.
189.
190.
191.
192.
193.
194.
195.
196.
197.
198.
199.
200.
201.
202.
203.

Kakue Tunel TMHUN €CTh B UHCTpYMEHTE pucoBaHus Jlnnuun?

Kakue ecth mapameTpsl HACTPOUKHU IpaudecKrux 00BEKTOB (M300pakeHus)?
Kakue cyiiecTBytoT kaTeropuu aBTopuryp?

Kak Bbienuth rpaguueckuii 00beKT, y1anuTh?

Kak u3mMeHuTsb cnocod o0TeKkaHus 00beKTa TEKCTOM?

Kak u3amMeHuTs cnoco6 3anuBKu aBTOPUTYPBHI?

Kak ucnpaButh TekcT B 00bekTe WordArt?

Kakum 06pa3oM MOKHO MpUAaTh 0ObEMHBIN BUT O0BEKTY?

Kak 3arpy3uTh pucyHOK B BHJI€ 3aJIUBKU aBTO(QUTYPHI?

Yro Takoe Tabauna’?

Kak BcTaBUTH CTPOKY B TaOUIy?

Kak 3ameHuTh mpuT TEKCTA B OTACIBHON siueiike?

KakuMm 00pa3oM MOKHO MepeMeniaThes o Tadauie?

Kak no6aButh Tabauily B TEKCT?

Kak ynopsnouuTs cTpoku B TaOJIMIIE 10 HEKOTOPOMY MTPU3HAKY ?

Kak oObeIuHUTh Y€Ky B TaOIHIIE B OJHY?

Kak u3MeHNUTH pacIiosokKeHue rpaHull sueeK?

Kak co3znate Tabauiy MeTo oM peodpa3oBaHus TEKCTa B TaOIUILy?

Kak BBIpOBHSTH JaHHBIC B sSTUCUKE?

KakoBo HazHaueHue naHenu TaOnuIbl U TPaHULBI?

MO>KHO 11 BCTaBJISATh PUCYHKH B STYEUKH TaOJINLIBI?

W3 KakuX 3JI€MEHTOB COCTOUT Ta0IMIa?

Yro Takoe 3akiagaKa, ee Ha3HaueHue?

Kak co3nats Tabnuiry ¢ moMoIisto komasibl Hapucosath Tabnuiry?

Kak n3menutsb mpuny cronodua (Bce crnocoObl)?

Kakue ocHOBHbIE (DYHKIIMM MOYHO MCIOJIb30BATh MpHU pacuerax B Word?
Kakue criocoOs1 mpeobpazoBanus TaOIUIL CYIIECTBYIOT?

Kak npousBecTu 3aJIMBKY STUEHKU?

Kakum 00pa3oM MOXHO HCHOJB30BaTh JIaHHBIE W3 OJHOM TaOJIMLbI MpU

MPOBEJECHUU PACUETOB B IPyron?

204,
205.
206.
207.
208.
200.
210.
211.
212.
213.

Kakum 06pazom MokHO ITpeoOpa3oBaTh TaOIHILY B TEKCT?

Kak BBOJISITCS TaHHBIEC B SSUCHKY?

Kak 3agaTh KOJTUYECTBO CTPOK U CTOJIOIOB B TaOIMIIE?

Kaxk yganuts cTosden u3 Tabiuiibi?

Kakum o0pa3oM MOXKHO pa3liefuTh SYCUKY B TaOIHUIE HA HECKOJIBKO?

Kakue Tumel quarpamMm BbI 3HaeTe?

Kak BCcTaBHTh B TEKCT MaTeMaTHIECKYIO (hopmyiry?

Kak BCTaBHTh B TEKCT AMArpaMMy JJIs 3aIaHHON TaOJIUIIbI?

Kak BbI3BaTh MacTepa nuarpamm?

Kak oTKpwITh OKHO pemakTopa (OopMys, YTOOBI OTPEAAKTUPOBATH TOTOBYIO

popmyiy?

214,
215.
216.

Kak BcTaBuTh B popmymy madbaoH gpodu uiam paaukaia?
Kakum 00pa3oM MOKHO U3MEHUTH LBET Psiia TaHHBIX?
[Ipy wu3MeHeHWW MaHHBIX B TaOiMIle, TO KOTOpOH ObUTA TOCTPOCHA

AuarpaMmma, iBMCHHUTCA JIM CaMa z[HarpaMMa?

217.
218.

Kak u3MeHuTh pa3mepsl AuarpaMmal?
Kak ynanutes quarpamMmmy?



219. MoXHO JI1 ¥ KaK U3MEHUTh (DOH 00JIACTH OCTPOCHUSI TUArPAMMBI?
220. U3 xakux objacTei COCTOUT Auarpamma’

221. Kak BcTaBUTh B (hOopMYyJTy IIA0JIOH CYMMBI UJTH TIPOU3BEACHUS psja’?
222. Kakum 00pa3oM MOKHO U3MEHUTH pa3Mepbl CO3JjaHHON (HOPMYITbI?
223. Yto takoe nerenna? Kakue neiicTBUs ¢ J€reHI0M MOXKHO MPOU3BOIUTH?
224. Yto Takoe 1noJjie B TEKCTOBOM JIOKYMEHTE?

225. Kakue THIbI OJIeH CylecTBYIOT?

226. Yto Takoe KO U 3HAYEHUE MOeH?

227. Kak BCTaBUTH B IOKYMEHT MoJie?

228. Kak nepekitoyaroT Ko U 3HaYCHHE OIS ?

229. Kak 0OHOBIIAIOTCS 3HAUEHUS TIOJIEH?

230. Yro Taxoe moins popmbl? Kakue CymecTByIOT TpH MOt POpMBbI?

231. Kakue moKyMEeHTHI Ha3bIBAIOT I1a0JI0HAMU?

232. C kakuM pacimpeHueM coxpansroTcs madiaonsl B WORD?

233. Kakumu cnoco6amMu MOKHO CO3/1aTh COOCTBEHHBIH 111a0JI0H?

234. Yto 03HaYaeT TEPMUH «AJIEKTpOHHAs hopmar?

235. Kak HacTpouTh MapaMeTpsl MOJeH IEKTPOHHOU (POpMBbI?

236. Jly1s1 9ero 3aluInarT CO3/IaHHbIe AJIEKTPOHHBIE (DOPMBI?

237. Kak 3aiuTiTh 3JIeKTPOHHYI0 hopmy?

238. Kak BHECTH M3MEHEHHMSI B CYIIIECTBYIOIIYIO AJIEKTPOHHYIO (hopmy?

239. Yro Takoe ctuiu GopMaTupoOBaHus?

240. Kak mepeiTu B pekuM 0ToOpakeHus mokymeHnTa CTpykrypa?

241. YTo TaKoe 3aroj0BOK M €T0 YPOBEHb?

242. Kak mepeMecTUTh a03all TeKCTa B PEKUME CTPYKTYPhI?

243. Kak n3MeHUTh YPOBEHb 3aroJioBKa?

244, HaznaueHue cXxembl JOKyMeHTa?

245. Kak obecneynTh aBTOMAaTHUYECKOE MOCTPOCHUE OTTIABICHUS?

246. Kak BCTaBUThH B JOKyMEHT OTJIABJICHHE?

247. YTo HYXHO JIJI1 aBTOMaTHYECKOTO TTOCTPOCHUS CITUCKA UILTIOCTPAITHii?
248. Kak 100aBUTH B JOKYMEHT CITHCOK MILTIOCTPAITU?

249. Yto Takoe MpeAMETHBIN yKa3aTeslb U KaK OH BCTaBJISIETCS B JJOKYMEHT?
250. Kak mepemeniathbcsi Mo OOJIBIIOMY TEKCTY C MOMOIIBIO OTJIaBIEHUS, CIIHCKA
WLUTIOCTPAIAA U IPEIMETHOTO yKa3aTess?

251. Kakue 10KyMEHThI HEOOXOAUMBI JIJIsl TIpOIIecca CIAUSHUS?

252. B xakoM BHJ€ NOJDKEH OBITH MOJATOTOBJIEH UCTOYHHUK JAHHBIX I CIUSHUA?
Yro ABNISETCS MOISIMU U 3aIUCSIMH B UICTOYHUKE TAHHBIX?

253. B kakoil MOMEHT MOXHO PacCTaBUTD MOJISI CIUSHUSA?

254. Kak BBINOJIHAIOTCS (PUIbTpALUs U COPTUPOBKA?

255. Kak ompefenutb KOJUYECTBO TOJYYEHHBIX B pe3yibTaTe CIHUSHUS
JIOKyMEHTOB, HE BBITIOJIHSSI CAaMO CIIUSHUE?

256. Kyma MOoXeT BBITIONHATHCS ClUsHUE (TPOCMOTP BCEX 3amuceit)?

257. Kakwue snemenTsl Word MO>KHO HAaCTPOUTH?

258. Kak HacTpouTsb nmanenb OpICTpOro goctyna?

259. M0>HO JI1 HAaCTPOUTh BKJIAJIKH?

260. Kak BocCTaHOBUTH HACTPOMKH 1O YMOTYAHUIO?

261. MoxHO JI1 pa3MeCTUTh Ha MaHeIu OBICTPOTO JOCTYIMa KHOMKU CTUJICH?
262. Kak co3marorcss MakpoChl?



263. Kak Ha3zHauuTh Makpocy: OBICTpPOE COYETAHHWE KJIABUII, KHOIKY Ha IMaHEIH
ObICTpOTrO fOCTYyMA?
264. 'me MO’KHO COXpaHATh Makpochl? Paznnuus B UX JOCTYHMHOCTH IPU Pa3HbIX
MeCTaX COXPAHEHUS.
265. Yto Takoe onudpoBka?
266. Kakue 3tanbl BKIOYaeT B ce0s mporiecc onuppoBKU?
267. 3aueM HY>KHBI IPOTPAMMBI PAaCIIO3HABAHUS TEKCTA?
268. Kak mpoucxoaut pacrno3HaBaHue TeKCTa?
269. Kakue nporpamMmbl pacro3HaHus TeKcTa Bbl 3HaeTe? Kakumu noiap3oBanuch?
270. Kakoe paspemieHue SBISETCS ONTUMAIbHBIM JJisi CKAaHMPOBAHUS TEKCTa,
U300paxeHMit?
271. Kak MOXHO OCYIIECTBUTDH NMPEABAPUTEIHHBIN TPOCMOTP TOIBKO MEPBBIX JABYX
CTpaHUIl JOKYMEHTA B ONpeIeIEHHOM MaciiTabe 0ToOpaxeHus?
272. Kak MOXHO BBIBECTM Ha Ie4yaThb S5 OK3EMIUIIPOB NIEPBOW CTpPaHUIIbI
JIOKYMEHTA?
273. Kakas undopmarus 3a1a€tcsi B AMAIOTOBOM OkHe [lapamempul cmpanuyvl?
274. Yto Takoe KOJOHTHUTYJ?
275. Kak co3aaTh KOJOHTUTYJIBl HA NEPBOM CTpaHUIE JTOKYMEHTAa OTJIMYHBIE OT
KOJIOHTUTYJIOB OCTAJIbHBIX CTPaHUIL?
276. Kakas mHpOpMAaIus MOKET HAXOIUTHCS B KOJTOHTUTYIAxX ?
277. Kak Hamedaratb 4acTh JOKYMEHTA?
278. Crioco0Osr1 3ammycka Excel. Ctpykrypa okHa Excel.
279. Haznauenue kHonok CBepHyTh, BoccTaHoBUTH, 3aKkpbITh, PacmaxHyTh Ha Bce
OKHO. OTinnune kKHONOK CBEPHYTH U 3aKpPbITh.
280. Pabora ¢ aneMeHTaMi MEHIO: CIOCOOBI TOCTyIA K JIEMEHTaM TJIaBHOTO MEHIO
U ToaMeHI0. Buasl 3aromoBkoB MeHIO. Bbeixom w3 MeHI0O 0e3 BBITIOJHEHUS
KOMAaH/1bl.
281. Haznauenue mnaHelnel WHCTPYMEHTOB. Pa3smeleHue maHesneil Ha JKpaHe.
Brrouenue/oTkoueHue nanesneil. Kakue nanenu pekomeHayercs oTroopaxaTh Ha
JKpaHe.
282. Haznauenue ctpoku BBojaa popmyi. Ee cocraBHbie yacTu.
283. Uro Takoe xumra B Excel? M3 dero cocrout kHura? Kak mepekiarodarbcs
Mexay kauramu? CTpykTypa OKHa pabouell KHUTH.
284. Slpnblukd TUCTOB M paboTa C HUMM: NEPEKIIOYEHUE MEXIY JHCTaMH,
no0aBieHue JHCTA, ylajacHue HCTA, NepeMEHOBaHHE JUCTA,
nepeMenieHIe/KOMMPOBaHUE JIMCTA. Y IPABICHNUE BUIUMOCTBIO SPJIBIYKOB JIUCTOB.
285. BRog B sueiiky Tekcta. YUTo sBISETCS TEKCTOBOM KOHCTAaHTOM, Kakue
CHUMBOJIBI MOXXHO HCIIONIb30BaTh Mpu ee Habope? K kakoil TpaHuIe SYCHKH
MIPUKUMAETCS TEKCT?
286. BBon B stueiiky uucna. Buabl uncnoBbix KOHCTaHT. Kakue CUMBOJIBI MOXKHO
UCIIOJIB30BaTh NpH BBoAE uncia? K kakol rpaHuile sStYeiKu NPUKUMACTCS YUCIIO?
Kak uncno npeobpazoBath B TEKCT?
287. BBon B sAueiiky natel U BpeMeHH. K KakOMy THIy AaHHBIX OTHOCSATCS 3TH
KOHCTaHTBhI?
288. UTo mpoMCXOAUT, €CIIU 0 HIHUPUHE CTONOA HE BXOIST:

a) TEKCTOBBIE JJaHHbIE?

0) uncna, 1aThl?



289. Broxa B sueiiky popmynsl. C kakoro cuMBoJia HauuHaeTcs dopmyna? YUro
oToOpakaercs mocie BBojaa (popmyiibl B siueiike? B crpoke hopmy?

290. Beox B sueiiky ¢gopmynbl. C Kakoro cumBosia HaunHaetcs ¢opmyna? Urto
oToOpakaercd rocie BBojaa popMyIibl B siueiike? B cTpoke popmyn?

291. Kakue 3Haku omepanuii ynotpebisiorcs B popmynax? UTo MoXeT OBITh
onepanom? HazHaueHue ckoOOK.

292. Anpec sueiiku, xak oH (opmupyerca? JlBa cmocoba BBoaa B (GopMyity
anpeca. [ToHsTHE OTHOCUTENBHOTO ajpeca.

293. Uto Takoe aOCONIOTHBIA aapec? deM aOCOMIOTHBIN agpec OTIWYAeTCs OT
OTHOCHUTEJIHHOTO?

294. CMmemaHHbIi aJpec, ero OTIMYHE OT OTHOCUTENbHOTO U abcomoTHOro. C
MTOMOIIBIO KaKOW KJIABHIIIA MOKHO OBICTPO M3MEHATH THUII aapeca B popmyiie?

295. Kak BBITIONMHSETCS CChUIKA HA SYEHKY APYroro jmcta Tekymen kauru? Kakoit
BU/JI TPUHUMAET UICHTUPUKATOP STUEHKH TOCIIE BBITIOJHEHUS CCHUIKHU?

296. Kak BBIMOJHSETCS CChUIKA HA SYEHKY JpYroro Jimcra apyrou kauru? Kakoit
BU/JI TPUHUMAET UJACHTU(PUKATOP STUCUKH MOCIIE BBITIOJHEHUS CCHUIKHU?

297. [IpeumyniecTBO UCHOIB30BAaHUSA UMEH siueek nepen agpecamu. Kak nate ums
STUCHKe, UCTIONb3Ys CTPOKY (hopMyn?

298. Kak natb uMs siuerike, UCTIOJb3ys AuanoroBoe okHo «IIprucBoenne nMeHn»?
299. Haznauenue Mactepa QyHKIIHIA.

300. CriocoOs1 Be130Ba MacTepa (hyHKITHH.

301. [Mopsimox BBOAA (pyHKIIMH C HCTIONB30BaHHEM Macrepa.

302. Brox aprymenToB pyHknuu. B kakux ciydasx yaoOHO BBOJUTH apTyMEHTHI C
KJIaBUATYPBI, @ B KAKUX C UCIIOJIH30BAHUEM MBIIIIN?

303. BBox BIOXEHHBIX (PYHKIIHHA U CIOKHBIX POPMYII.

304. PenaktupoBanue GyHKIUI ¢ HCIIONb30BaHHEeM MacTtepa.

305. Beiienienue OO0BEKTOB (SUEHKH, CTONOIA, CTPOKH, HWHTEpBaya, JIMCTA).
Briienenue HECKOJIBKUX OOBEKTOB.

306. CriocoObI M13MEeHEeHUsI UPUHBI cTOI011a? BBICOTHI CTpOKH?

307. Kak ckpbITh cTonoen/cTpoky? Kak packpbITh CTOIOCIY/CTPOKY?

308. Kakumu crioco6bamMu MOKHO BBITIOJTHUTE (hOpMaTHpOBaHUE 0ObEKTa?

309. Kakue Bo3MOXXHOCTH (opMaTHpoBaHus TmpeaoctaBiser Bkimanka [lpudt
JIMaoroBoro okHa dopmar sYenku?

310. Kakue  BO3MOXXHOCTHM  (oOpMaTUpOBaHUS  MPEJOCTABISET  BKJIAJIKa
BripaBHUBaHME?

311. Kakue B0O3MOXKHOCTH (hOpMATUPOBAHUS TIPEAOCTABISAET BKIaaKa [ paHuiis?
312. Kakue BO3MOXKXHOCTH (hOpMaTUPOBAHUS TIPEAOCTABISAET BKIaaKka Bua?

313. Kakue craHgapTHble YHCIOBbIE (opmMaThl NPEAyCMOTPEHBI Ha BKIAJIKE
Yucno? Uem xapaktepusyercs Kaxabiid popmar?

314. Korna ucrnonb3yercs moib3oBarenbekuii popmat? [lopsimok ero co3manus.
315. Ympasnsomue CMMBOJIBI TOJB30BaTENbCKOr0 (popMaTa AJisl YKMcia, TeKCTa U
JaThl.

316. Kak BeImosHsIeTCS KOnupoBaHue ¢popmara’?

317. Haznauenue aBToopmarupoBanus. Kak oHO BbITOSTHSAETCS?

318. Bosmoxnoctn  komauasl [IPABKA—OUYUCTUTH  npumeHuTenbHO
K ¢popmartam.



319. CnocoObl BBINIOJHEHUS omnepanuu  KonupoBaHus. CrocoObl BBIMOJTHEHHS
orepanuu nepemenieHus. Yem ornuyaeTcsi KONUPOBAHKUE OT MEPEMEILeHUs?

320. KonmupoBanue/ mnepemMelieHue sueek, cojepxanux dopmynsl. Kak Biuser
ajipecalids Ha KomupoBaHue? Ha NepeMeleHue?

321. Kak paboraer komanna MeHio Ouuctuth? UTO MPOMCXOAMUT MPU OUUCTKE
coliep)kumoro? mpu ouunctke (opmarta? npu ouucTke Bcero? Kakol komanze
COOTBETCTBYET Ha)kaTue Ha kiasuiy Delete?

322. Komanga Y manuTh TPUMEHUTENHHO K CTONOIY, CTPOKE, sTueHKe, MHTEPBaIYy.
323. Komanga BcTaBuTh TpUMEHUTENBHO K CTOJIOITY, CTPOKE, sSUCiiKe, MHTEPBAIY.
Kyna BcraBnsiercst ctpoka/cronboer?

324. Ins 4ero IPUMEHSIETCS KOMaH/1a CrneunanpHas BCTaBKa?
[TocnenoBaTeTbHOCTD €€ BHIMOJIHEHUS.

325. Kak Beimonasiercs konupoBanue dpopmara? J{s uero oHo He0OXoauMo?

326. 3anonHeHne MHTEpBasia sueek c dopmynamu. Kak BiauseT azapecanus B
(dopMyIie Ha 3a1I0JIHEHUE?

327. 3anonHeHne UHTepBaJia YUCIaMHU C 3a/IaHHBIM IIaroMm.

328. 3anonHeHne UHTEpBaJIa: OJJUHAKOBBIMUA TEKCTOM, YMCIAMU, JaTaMH; YUCIaMH
¢ marom 1, garamu c marom 17?

329. Haznauenue ¢yukiuun ECJIM. KonudecTBo mapaMeTpoB W HUX Ha3HAuYCHUE.
[Ipumepsr.

330. Crpykrypa ycnosus pyukmun ECJIN. Uto sBisercs 3HaYCHUEM YCIOBUS ?
331. BelpaskeHusi OTHOIICHHUS: OTIEPAIIUH, ONIEPAHIbI, TPUMEPHI.

332. Jloruveckue onepanyy: Ha3BaHue, Ha3HaYeHne napameTpoB. [Ipumepsr.

333. Kak BeUMCHSIOTCS 3HAUCHUS JIOTHYECKHX oneparuii? [Ipumepsr.

334. Brnoxxennble ycnoBus. Bapuante! Binoxenus. [Ipumepsr.

335. Orobpaxkenne TekcToBbIxX coobmenuit B pynkunu ECJIN. TIpumepsr.

336. [Togcyer KkoauuyecTBa sS4YeeK BHYTPH JWAIa30HA, YJAOBJICTBOPSIONIINX
3ajaHHOMY KputTepuro. [Ipumepsl.

337. CymmupoBaHHe sU€eK, 3aJJaHHBIX KpuTepuem. [Ipumepsl.

338. Otnnuune ycnoBHOTO (hOpMATHUPOBAHUS OT MPSIMOTO.

339. Ilopsaaok BHITIOIHEHUS YCIOBHOTO (hOpMaTHPOBAHMUSI.

340. 3aganue ycioBus. B ueM paszHuiia npu GopMaTUpOBaHUM MO 3HAYEHUIO OT 10
bopmyine?

341. ®opmaTupoBanue no 3HaueHuro. [Ipumep.

342. ®opmaTtupoBanue no dhopmysie. [ kakoi siueky MHTEpBaja 3aluChIBaCTCs
ycnoBue? IlpaBuna dopMupoBaHusl THUIa ajpecandu A S4YeeK, yKa3aHHBIX B
dbopmyie.

343. Kak ¢opmupyercst pe3ysibTaT, €CId B BbIACICHHOM JUalla30HE OJHA WM
HECKOJIBKO STYEEK YOBJICTBOPSIIOT HECKOJIBKUM yCIOBHUSIM?

344. PenaktupoBaHHe YCIOBHOTO hopMarta.

345. Y nanenue ycnoBHBIX (OpMaTOB.

346. [louck siueex, UMEIOIIMX YCIOBHBIN (opMmar.

347. OCHOBHBIC TIOHATHS AWArpaMM: PSIbl JAHHBIX, KaTETOPWUHU, THUII, dJIEMEHTHI
Jarpamm.

348. OcHoBHBIE MTPpaBHUJIa MOCTPOEHUS AUarpamMm B cucteme Excel.

349. Coznanue auarpaMM ¢ UCIOJIb30BaHUEM MacTepa [uarpamm.



350. Co3nanue rpaduxoB ¢Gyskiuid. Kakoil Tunm auarpaMMbl HEOOXOIUMO
UCTIONIb30BaTh JIJIsl TOCTPOSHUS TpaduKoB?

351. [TocTpoeHue TOBEPXHOCTEA.

352. [locTpoeHue ceueHnid MOBEPXHOCTEH.

353. PenaktupoBaHue IUarpaMM U UX 3JIEMEHTOB.

354. ®opmaTupoBaHUE UarpaMM U UX IJIEMEHTOB.

355. ®opMaTupoOBaHUE TPEXMEPHBIX JHArPaMM.

356. [lonsiTHE TMHWUW TPEH/Ia, OCHOBHBIC MMapaMeTPhl JMHUU TPEHIA, THIIBI JTUHUI
TpeHAa

357. [locTpoeHne TUHUM TPEHA.

358. Anmpokcumariusi TabJIUIHON 3aBUCUMOCTH C UCTIOJb30BaHUEM JIMHUH TPEH/A.
359. IIporHo3upoBanue ¢ UCIIOIH30BAHNEM JTMHUHU TPEH/IA.

360. dopmaTHpOBaHUE U PEIAKTUPOBAHHUE TUHUH TPEH/IA.

361. Jlns kakux 3a7a4 UCIOIb3yeTCs 0100p napamerpa?

362. [lopsimok  BhIMOMHEHUS TMoAOOpa TmapameTpa. 3amojHEHHE HJIEMEHTOB
nuanoroBoro okHa [log6op napamerpa.

363. 3agaHue MOrpeIHOCTH BBIUYKCIICHUM.

364. PenieHre HEIMHEWHBIX YPaBHEHUN.

365. Ha3naueHue rmovcka perieHusl.

366. BrimonHeHue noncka pemeHusl.

367. Mcnonp30BaHuUE CIICHAPHEB TSI MHOTOBApUAHTHBIX PACUCTOB.

368. O0mass ToCTaHOBKA 3a/Jad ONTUMHU3AIMHK. BHIBI 3amad  ONTUMU3AINH:
JIMHEMHAas1, HeJIMHEHAs.

369. Pemenue 3a1a4 ONTUMHU3AIMH C UCIIOIH30BAHUEM ITOMCKA PEIICHUS.

370. Jlns gero npenHa3HadeHo npmioxkeHue PowerPoint? Kak ero 3amyctuts?
371. Yto takoe npe3entanusi? Uto Takoe craiia?

372. HazoBuTe criocoObl CO3TaHMs MTPE3CHTAIUH.

373. Uro Takoe mabaon? Kakue cyiiecTByroT Buasl 1adaouoB B PowerPoint?

374. Kakoe pacmmpenre umeeT (aii mpe3eHTaIuu, madjaoH Mpe3eHTaInN?

375. O0bsacHuTe Ha3HAYeHUE Pexuma ciaifios.

376. Ha3zBath OCHOBHBIE XapaKTepUCTUKH Pexxrma copTUpOBIIMKA CIANIOB.

377. Kak BBIMOJIHUTH TIOKa3 nipe3eHTanun? Ha3saTe criocoObl mokasza
TIPE3CHTAIINH.

378. Uto Takoe aHuMarus’?

379. Urto Takoe nepexoy ciaitnos? [Ipumepsl nepexosa ciaios.

380. IlosicHuTe MOHATHE MYJIbTUMEAMA.

2.2. OueHo4YHbIE CPEACTBA JJIA MPOMEKYTOUYHOM aTTeCTAUM (3a4€T)
Bonpoce! 1J1s1 npoBeieHUs1 3a4eTa

1. Tlonstue uadpopmatuku. [Ipeqmer u 3agaun HHPOPMATUKH.

2. WudopmaTtuzanms ob1ecTBa 1 MECTO HHOOPMATUKUA B COBPEMEHHOM MUDE.

3. llonatue wuHdOpManK, ee OCOOCHHOCTH U BHUABL. JKOHOMHYECKas
uHpopMalus, ee CBOMCTBA, CTPYKTYpa.

4. Ucropus OBM. Ilokonenus 9BM. Pazputre nporpaMMHOTO 00€CTICUCHHS.

5. Tlpunuunst pon Heiimana. OcoO0eHHOCTH COBPEMEHHBIX KOMIIBIOTEPOB.

6. Apxurektypa [I9BM. MaructpanbHo-MOyIbHBIN TipuHLuI. [lepudepuiinbie
U BHYTPEHHHE YCTPOUCTBA, CXEMa B3aUMOJICUCTBUS.



7. Pazputue xommnbrotepoB IBM PC. Ilpuuunbl ycnexa mnepcoHalbHbBIXx DBM.
[IpyHIMNT OTKPBITOW apXUTEKTypbl. OTpaHUYEHHOCTh 00JIACTU NPUMEHEHUS
nepcoHanbHbIX OBM.

8. Hasnauenne OCHOBHBIX ycTpoicTB OBM: 1eHTpasbHOTO MpoIeccopa,
BHYTPEHHEHN MamsTH.

9. Knaccudukanus 3OBM. OcHOBHbIE XapaKTEPUCTHUKUA  BBIYUCIUTEILHOU
TEXHUKHU.

10. Knaccudukarus mporpaMMHOTO 00ECTICYCHHUS.

11. Opranuzanust ¢GaiioBoil CUCTEMBI U OOCITYKHBaHHE (PailIOBOM CTPYKTYpPHI
NEPCOHAIBHOTO KOMIBIOTEPA.

12. BeruncnurenbHbIE CHCTEMBI, Ha3HAYEHUE, KIIacCU(UKALINS, apXUTEKTYypa.

13. Ha3nauenue nporpaMMHBIX CPEACTB, UX KiIacCU(UKAIIHS, COCTAB.

14. Onepaunonnsie cuctemsl (OC), ux pynkuuu, Bugsl OC.

15. Onepammonnas cuctema MS DOS. Untepdeiic komananoit ctpoku. daitnoas
cucTema.

16. Onepanronnas cucrema Windows: XxapakTepuCTUKa U apXUTEKTYpa.

17. UnTepdeiic u 3amyck nporpamm B OC Windows.

18. Pa6ora ¢ ¢aiinamu u nankamu B OC Windows.

19. Vcnonb30BaHMe CEPBUCHBIX MporpaMM: paboTa ¢ apXWBaMu, aHTUBUPYCHAas
0opr0a, oociyxuBanue guckoB B OC Windows.

20. OyHKIIUM TECTUPYIONIUX TPOrpaMM, YTHIUT, IAPAMBEPOB, OIEPAITMOHHBIX
000JI0YEK U Ap. CUCTEMHBIX ITPOrpamM.

21. IlpukiagHoe MpOrpaMMHOE OOECIeYeHHe KaK WHCTPYMEHTapUd pelieHus
byHKunOHaNBHBIX 3amad. Kiaccudukanus, ocoOEHHOCTH MOCTPOEHUsE U 00J1acTh
MIPUMEHEHUS.

22. lakeTsl MPUKIATHBIX TPOrpaMM 001Iero, 0(hPMCHOTO HA3HAYEHHS] TEKCTOBBIC U
rpaduyeckue peaakTopbl, TAOJIUYHBIC TPOIECCOPHI, CUCTEMbI YIIpaBieHuUs: 6azaMu
JAHHBIX, U3/IATEILCKUE U MYJIbTUMEIUIHBIC CUCTEMBI, Opay3ephl U JIp.)

23. [Ipodeccronanbuble TAKEeThl MPUKIAJAHBIX TPOTpaMM I PEHICHHsS 3aad
yIpaBJICHHUS.

24. TexcroBbie (aitnbl. CtaHgapTHbIE NPOIEAYPhl M (YHKIUUA JJIS TEKCTOBBIX
¢aiinos.

25. Microsoft Word. OcHOBHbIE BO3MOKHOCTH Iporpammbl. Buj okHa, MEHIO.
DneMeHThl TeKCTOBOTO JoKyMeHTa. OCHOBHBIE OTIEpallii C TEKCTOM (BBIJIECICHNUE,
ynajeHue, mepeMenieHue, KOmupoBaHue).

26. Microsoft Word. ®opmatupoBanue TekcTa (CUMBOJIOB M a03alleB), CTPAHUII.
Tpu cnocoba cozmanusi tabiaui, B Word. PenaktupoBanue u QopmarupoBaHue
tabmui. OdopmieHne CTpaHUIBI JOKyMeHTa (pa3MeTKa CTpaHUWIbl, BCTaBKa
HOMEPOB CTPAHUI] U CHOCOK, Pa3pbIB CTPAHUIIBI).

27. Microsoft Word. ®aitnioBbie omepainuu (co3gaHME HOBOTO JTOKYMEHTA,
OTKPBITHE U 3aKPHITHE TOKYMEHTa, COXpaHEHHUE U TIeYaTh TOKYMEHTA).

28. Tabnuunsblii mpoueccop Excel, ero HazHadeHne W BO3MOXHOCTU. 3arpy3ka u
3aBepIIeHne pabOThl IPOTPaAMMBI.

29. CmpaBounas cuctema Excel. CriocoOsI mostyueHus: cripaBoyHON HHGOpMaIUu.
30. OcHoBHEBIE 251eMeHTHI OkHa Excel u nx HazHayeHue.

31. CtpykTypa paboueit kuuru B Excel. DinemMeHTh OKHA paboydeil KHUTH.



32. Tunsl nanHbix B Excel. BBoa u otro6pakenne Ha paboueM JIMCTE JaHHBIX TUIIA
TEKCT, YUCJIa, JaTa/BpeMsi.

33. ®opmynel 1 (yHkiuu B Excel, mx obOo3HaueHue, MOpSAIOK HX BBOJA M
peIaKTUPOBAHUS.

34. PenaktupoBaHue U yJlaJieHUE TAaHHBIX B suekikax padoueit kauru Excel.

35. bypep oOMena, ero Ha3HaueHHE U HCIOJb30BaHue. KomupoBaHue u
nepeMeleHne TaHHbIX B siuelikax padoueit kuuru Excel.

36. ®opmartupoBanue nAaHHBIX paboueit kuHurum Excel. Bumsl u cmocoOsrl
dbopmaTupoBaHusl.

37. BcraBka u ynajeHue siueek B paboueM jucte padoueit kuuru Excel.

38. BcTaBka U ypaneHue CTPOK M CTOJIOIOB B pabodeM jucTe paboyeil KHUTH
Excel.

39. CrtocoObI ¥ MOPSI0K CO3aHusl U coXpaHeHust pabodeit kauru Excel.

40. CniocoObl M TOPSAOK OTKPBITUS U 3aKkpbeiTus pabouerd kHuru Excel.
[lepemernienre Mex 1y OTKPBITHIMU pa0OUYUMU KHUTAMH.

41. Pabota c nucramu paboueit kuuru B Excel. Beiienenue, BctaBka U yjaajieHue
JIUCTOB B paboyeil KHUTE.

42. KomupoBanue u TepeMelleHue JIMCToB B paboueit kHure Excel.
[lepernmeHOBaHUE JIUCTOB.

43. YcTaHOBKa TAapaMeTpOB  CTPAHUIBI, TMPEABAPUTEIBHBIA MPOCMOTP U
MOJATrOTOBKA K reyaTu padoueil kuuru Excel.

44. IlporpamMHble  cpeacTBa mpe3eHTauui. [loHATHE O  KOMIBIOTEPHBIX
MPE3CHTAIUAX W TMPOTPAMMHBIX CPEACTBaX i pa3pabOTKH KOMITBIOTEPHBIX

IIpE3CHTAUN.

45. [IporpammHuble  cpenactBa  npe3eHtauuid.  llonstme o  mporpammax
MIPE3EHTAIMOHHON rpaduku. Kparkas XapaKTEePUCTHUKA [porpamMm
MPE3EHTAMOHHON TpaduKH.

46. [IporpaMmMHbIe CpencTBa MpEe3eHTAaIUH. Nurepdetic porpaMmm

pe3eHTalnoHHoM rpaduku. Pabora ¢ MeHIO U maHeIsIMU HHCTPYMEHTOB, padoTa C
JMAJIOrOBBIMA OKHAMM.

47. [IporpaMMHBIE CpeCTBA MPE3CHTAIMA. TEeXHOIOTHS CO3/IaHUsS KOMITBIOTEPHOMN
npe3eHTanuu. Pabora ¢ MakeTamu cliaiiloB U 1adjJoHaMu 0(OPMIICHHSI CIIaiiI0B.
Buenpenue TEKCTOBBIX OJIOKOB U rpadMyecKUX JJIEMEHTOB B  Clailbl
KOMIIBIOTEPHOU MPE3EHTALIUH.

48. TlporpamMmMHbIe cpeAcTBa Tpe3eHTalui. MynbTUMEAUHbIE BO3MOXKHOCTHU
pOrpamMM Mpe3eHTAUOHHON FPAPUKH.

49. [IporpamMHbIe cpencTBa mpe3eHTanui. OTianka Npe3eHTaluy, HaCcTpouKa
aHUMalMOHHBIX 3pdexroB u 3PpdexkroB cmennl cnaigos. Iloaroroska
KOMIIBIOTEPHOU MPE3EHTALUN K €€ JEMOHCTPALUU.

50. Ilonatne o0 COBpeMEHHBIX HWH(MOPMALMOHHBIX  TEXHOJOTHUAX. Busuel
COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTUNA U UX KpaTKasi XapaKTepUCTHKA.

51. Ilonatue o MyJnbTUMEINA TEXHONOTUIX. MynbTUMeMa Kak BUJ WH(GOpMaLUH,
TEXHUYECKUN KOMIUIEKC ¥ ITPOTPaMMHBIA KOMILIEKC.



